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Awarding 

authorities 

 

ITS14 is an inter-institutional call for tenders. In addition to the European 

Parliament itself, the resulting contracts will apply to the following awarding 

authorities: 

 

- Court of Justice of the European Union 

- European Court of Auditors  

- European Economic and Social Committee 

- Committee of the Regions 

- Translation Centre for the Bodies of the European Union 

- European Aviation Safety Agency 

- European Monitoring Centre for Drugs and Drug Addiction. 

- European Ombudsman 

- European Data Protection Supervisor 

 

References to the European Parliament in the different parts of the Framework 

Contract are to be understood, where relevant, as references to the EU Institutions 

listed above, either individually or collectively. 

 

 

Purpose 

 

Selection of up to three tenderers per lot as external service providers for IT 

services. 

 

 

Lots 

 

This call for tenders is divided into eight distinct lots, each lot being a separate 

market: 

Lot 1 : Cabling expertise 

Lot 2 : Development and maintenance of dissemination information systems 

Lot 3 : Development and maintenance of production information systems 

Lot 4 : Test of developments 

Lot 5 : Product evaluation, testing, customization and systems integration 

Lot 6 : Enterprise architecture, methodology, quality assurance and audit 

Lot 7 : Expertise in ICT infrastructures 

Lot 8 : Expertise in IT security 

For more details on the scope of the individual lots, see Annex II.1. Lots 

 

 

Volume 

(indicative) 

 
The volume of each lot is estimated indicatively in terms of man-years per 

profile/role. Table 0, in point I.3 Tender Specifications, General Part 

summarizes the total minimum requirements per lot whereas Table 10 in point 

III.7.2. Tenderer manpower and qualification of staff relevant to the required 

services. Profiles and Roles. Tender Specifications, Specific Part for each lot 

provides the detail on the minimum number of staff per profile and role for each 

lot. 

 

The Institutions may exercise the option to increase the estimated market amount 

at a later stage via negotiated procedure with the successful tenderer(s) in 

accordance with Art. 134 (1) (f) of the Rules of Application of the Financial 

Regulation (RAP). 

 

Summary Table 
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Contracts 

 

For each lot, multiple framework contracts shall be signed with the successful 

tenderers. For the execution of these contracts a cascade mechanism as described 

in the attached draft Framework Contract and in Point I.12. Performance of the 

Framework Contract of the tender specifications will apply. A draft Framework 

Contract is included as part of these tender documents. 

 

 

Submission of 

offers 

 

Each tenderer can only submit one offer per lot. Exclusions between some lots 

may apply (see Annex II.1. Lots description for more details). Proposals for 

various lots need to be clearly separated from each other. Tenders must remain 

valid during nine months from the closing date for the submission of tenders. 

 

 

Duration of 

framework 

contracts 

 

2 years with two (2) tacit possible extensions of one additional year each. Under 

exceptional circumstances, they might be renewed for an additional period of one 

year. Any renewal shall take place in accordance with the terms laid down in the 

Framework Contract. 

 

 

Places of delivery 

 

 

Brussels, Luxembourg, Strasbourg and the other offices of the European 

Parliament. Cities where the other European Union Institutions, Agencies and 

other Bodies (EUIs) participating in this call for tenders have their headquarters 

will also be considered as delivery sites. In very limited cases, the necessity to 

deliver services in other places may occur.   

 

Data Centres located in the proximity of the cities of Brussels and Luxembourg are to 

be considered as part of the European Parliament premises to which they are linked. 

Equivalent consideration is to be applied to the other Institutions and Agencies 

participating in this call for tenders, as regards their main work premises and eventual 

satellite buildings attached to them. 

 

The European Parliament indicates in the Request for Offer form where the work has 

to be delivered, as well as, if necessary, the times of presence required at each place 

of delivery. Both elements, however, could eventually be adapted to the needs of the 

service during contract execution. Travel, accommodation and subsistence expenses 

incurred within and between the normal locations of delivery (Brussels, Luxembourg, 

Strasbourg) shall not be reimbursed. 

 

 

Particulars of 

delivery 

 

Delivery must be in conformity with the placed orders, which may be, depending 

on the specific lot, Fixed Price, Time & Means or Quoted Time & Means Specific 

Contracts. The use of order forms is specifically excluded for this Framework 

Contract. 

 

Services will be carried out by the tenderer during normal working days and 

normal working hours. In exceptional cases, the necessity to deliver services 

outside the normal working days and the normal working hours may occur. Details 

regarding the definition of normal working hours provided in Point 4.4 Working 

hours of Annex II.4. Service Requirements. Prices attributed to each kind of 

working hour are to be found in Annex III.1. Price table of the relevant Framework 

Contract for each lot.  

 

 

Variants 

 

 

Not permitted. 
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Joint offers 

 

 

Permitted. 

 

Subcontracting 

 

Subcontracting is permitted for subcontractors that are proposed in the offer for 

service delivery for defined locations or for precisely defined technologies. 

 

Apart from that, subcontracting will only be permitted upon explicit prior agreement 

of the European Parliament. 

Freelancers may be authorised as subcontractors during the tender procedure or 

added to the list of subcontractors at any time during the execution of the contract 

upon explicit prior agreement and on the basis of the documents requested by the 

European Parliament.  

 

All prescriptions related to subcontractors are deemed to apply to freelancers when 

they act as such. Should they act as co-contractors, all the prescriptions related to co-

contractors will apply to them. 
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Section I - General Information  

 

 

I.1. Introduction 

 

These specifications are an integral part of the documents drawn up for the invitation to tender for the 

contracts referred to. The documents relating to the invitation to tender comprise: 

 

- a letter of invitation to tender; 

- specifications and the annexes thereto; 

- a model contract and the annexes thereto. 

 

These specifications are supplemented by the annexes mentioned in Section II, which are an integral part 

thereof. 

 

Participation of other EU Institutions  

 

This call for tenders is an inter-institutional one. In addition to the European Parliament itself, the resulting 

contracts will apply to the following awarding authorities: 

 

- Court of Justice of the European Union 

- European Court of Auditors  

- European Economic and Social Committee 

- Committee of the Regions 

- Translation Centre for the Bodies of the European Union 

- European Aviation Safety Agency 

- European Monitoring Centre for Drugs and Drug Addiction. 

- European Ombudsman 

- European Data Protection Supervisor 

 

I.2. Subject of the contract 

 

In accordance with the provisions of Regulation (EU, EURATOM) No 966/2012 of the European Parliament 

and of the Council of 25 October 2012 on the financial rules applicable to the general budget of the Union 

and repealing Council Regulation (EC, Euratom) No 1605/2002, the European Parliament has decided to 

issue this invitation to tender for " External Provision of IT Services ", hereto referred as IT services. 

 

The Bureau decision of 21.04.2010 defined a medium-term ICT strategy for the European Parliament which 

states a first objective in establishing and maintaining a sustainable and high quality service in the usage of 

ICT for its institutional communication with European citizens, for providing support to its members and for 

the functioning of its administration. ICT therefore has to provide reliable, customer oriented and 

professional ICT infrastructure. The infrastructure must support the day to day working (tools) and be 

designed in a way that is flexible and powerful whilst being able to integrate future short term and medium 

term needs of its clients in line with the European Parliament EMS objectives. A second objective is to 

deliver ICT products for the political guidelines for "Making full use of the new Lisbon Treaty in view of 

empowering MEPs to exercise their mandate" to "Enhancing mobile communication, connectivity, mobility 

and interoperability" and to "Strengthening the institutional communication with national Parliaments, 

European citizens and civil society". 
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I.3. Description, purpose and estimated value of the contract 

 

The purpose of this call for tenders is the selection of up to three tenderers per lot as external service 

providers for IT services, as described in Annex II.4. Service Requirements with the associated Service 

Level Agreement that define the service levels required by the European Parliament (see Annex II.5. 

Service Level Agreement (SLA)). 

 

The contracts resulting from the present call for tenders will be multiple Framework Contracts in cascade 

concluded with the European Parliament on behalf of all participating Institutions. For more information 

regarding the cascade mechanism, see point I.12 Performance of the Framework Contract below and 

Article I.7 of the Draft Framework Contract which is an integral part of the invitation to tender. 

 

The present tender is divided into eight lots. 

 

The volume of each lot is estimated indicatively in terms of man-years per profile/role
1
. The column 

Tenderer's staff (total) in Table 0 below results from adding the minimum staff required per profile/role for 

each lot. Specific information for minimum requirements per profile and role may be found in Table 10: 

Minimum staff with experience in the field of the lot, Section III.7.2 of the Tender Specifications, 

Specific Part for each lot. 

 

Table 0: Minimum staff required with experience in the field for each lot 

 

 Lot Annual tenderer's staff 

(total) 

1 Cabling expertise 36 

2 Development and maintenance of dissemination 

information systems 

337 

3 Development and maintenance of production information 

systems 

775 

4 Test of developments 61 

5 Product evaluation, testing, customization and systems 

integration 

99 

6 Enterprise architecture, methodology, quality assurance 

and audit 

61 

7 Expertise in ICT infrastructures 186 

8 Expertise in IT security 27 

 

Each tenderer can submit only one offer per lot. 

 

Tenderers may submit a tender for one or more lots, with the exception of the incompatibilities duly 

mentioned in each lot description. Tenders submitted for incompatible lots subject to an order of preference 

will be rejected. The lots are independent of each other and may be awarded to different tenderers. The 

European Parliament reserves the right to award only one lot or some of the total number of lots envisaged. 

 

Please note that if a tenderer decides to submit tenders for more than one lot, these have to be clearly 

separated from each other. It is up to the tenderers to ensure that the packing schema is respected. 

 

                                                 
1
 One man/year= 220 man/days as defined in Point 4.4. Annex II.4 Service Requirements. See also Price formula in 

point 1.13.3.2 below. 
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The total duration of the contracts shall be five years. It will initially run for a period of two years. It will be 

then tacitly renewed 2 (two) times, each time for a period of one year. Under exceptional circumstances it 

might be renewed for an additional period of one year. Performance of the contract shall not begin until the 

Framework Contract is signed. Any renewal of the contract shall take place in accordance with the terms laid 

down in the contract. 

 

I.4. Participation in the tender procedure 

 

Participation in this tender procedure is open on the same terms to all natural or legal persons and public 

entities in a European Union Member State and to all natural and legal persons and public entities of a third 

country which has concluded a specific public-procurement agreement with the European Union giving them 

access to the contract which is the subject of this invitation to tender and on the terms laid down by that 

agreement. 

 

If a potential tenderer is not eligible pursuant to the aforementioned agreements, he may exceptionally be 

permitted by the European Parliament to participate in the tender procedure on an ad hoc basis, without this 

creating any precedent or obligation for the future. Although the tender documents may be sent on request to 

a tenderer who does not come under these agreements, this shall not presuppose acceptance by the European 

Parliament of a tender subsequently submitted.  

 

In order to ascertain the eligibility of tenderers, they must indicate in their tenders the country in which they 

have their registered office or in which they are domiciled. They must also submit the evidence required 

under their national law or other, equivalent proof enabling the European Parliament to check where they 

come from. 

 

The economic operators must neither form part of more than one consortium submitting offers, nor must they 

be proposed as subcontractors by more than one tenderer in the same lots or in exclusive lots.  

 

I.5. Consortia of economic operators 

 

If the tender is submitted by a consortium of economic operators, Section III (Forms 0 to 5.2) below must 

be completed and included with it. Additional information regarding co-contractors may also be specifically 

required in other parts of the Tender Documents. 

 

Consortia of economic operators may submit a tender. The European Parliament reserves the right to require 

the consortium selected to have a given legal form if this is necessary for the proper performance of the 

contract. This requirement may be communicated by the European Parliament at any time during the contract 

award procedure, but in any case before the contract is signed. 

 

The consortium of economic operators shall provide proof of its legal form by the time the contract - if 

awarded to it - is signed. This may take one of the following forms: 

 

 an entity with legal personality recognised by a Member State; 

 an entity without legal personality but offering sufficient protection of the European Parliament's 

contractual interests (depending on the Member State concerned, this may be, for example, a 

consortium or a temporary association); 

 the signature by all the partners of a type of ‘power of attorney’ or equivalent document confirming a 

form of cooperation. 

 

The consortium’s actual status shall be established by any document or agreement signed by the members of 

the consortium, which shall be appended to the tender. 
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Those documents or agreements may exceptionally be modified and/or submitted after the time limit for 

submission of a tender, but under no circumstances after the outcome of the invitation to tender has been 

communicated to the tenderers concerned. The European Parliament reserves the right to reject a tender if 

the terms of agreements between the members of a consortium are modified during the procedure, if those 

terms make no provision for the joint and several liability of the consortium's members or if no agreement 

with legal force has been submitted with the tender. 

 

The European Parliament may accept other legal forms not referred to above, provided that they ensure the 

parties' joint and several liability and are compatible with performance of the contract. At all events, it should 

be noted that, in the contract to be signed with the consortium, the European Parliament will refer expressly 

to the existence of such joint and several liability. In addition, it reserves the right to require, contractually, 

the appointment of an authorised representative who may represent the members and who is empowered, 

inter alia, to issue invoices on behalf of the other members. 

 

Tenders from consortia of economic operators must specify the role, qualifications and experience of each of 

the members of the consortium (See point III.1 below). The tender shall be submitted jointly by the 

economic operators, who shall also assume joint and several liability for the tender submission (See Section 

III. Form 5.2 below). 

 

In the case of a consortium of economic operators, each member shall furnish proof of right of access to the 

contract (eligibility), as well as proof concerning compliance with the exclusion and selection criteria. With 

regard to the selection criteria, the European Parliament may rely on the capacity of the other members of the 

consortium in order to establish whether the tenderer will have the resources needed to perform the contract. 

In this case a letter of intent is required from those members stating that they will make available to the other 

members the resources needed to perform the contract. 

 

I.6. Subcontracting 

 

Subcontracting is permitted. 

 

If the tenderer uses subcontractors, information required in Section III (Form 0, Form 1, Form 4, and 

Form 5.3) below must be provided with the tender. Additional information regarding subcontractors may 

also be specifically required in other parts of the Tender Documents. 

 

In the context of the tendering procedure, the tenderer shall give details on the identity of the subcontractors, 

the nature of the tasks he intends to subcontract and the percentage of the Framework Contract those 

represent. Furthermore, the same elements shall be mentioned in each reply to a request for offer from the 

European Parliament for the Specific Contracts signed in execution of the Framework Contract.  

 

During the contract award procedure tenderers shall supply information about the financial, economic, 

technical and professional capacity of the proposed subcontractor(s). Likewise, the European Parliament 

shall demand proof of compliance with the requisite exclusion criteria. Tenderers are hereby informed that 

proposed subcontractors may not be in one of the situations described in Articles 106, 107 and 109 of the 

Financial Regulation, which entail exclusion from participation in contracts issued by the European Union. 

 

The European Parliament is entitled to reject any subcontractor who does not comply with the exclusion 

and/or selection criteria (See points III.3 to III.7 below). 

 

Furthermore, the European Parliament must be informed by the contractor of any subsequent use of 

subcontracting not provided for in the tender. The authorising officer responsible reserves the right to accept 

or reject the proposed subcontractor, which will be subject to the same conditions and obligations of the 

subcontractors declared in the initial tender (including, in particular the ones related to the exclusion criteria). 

In order to do so he shall receive proof to establish whether the subcontractor(s) complies/comply with the 

requisite criteria. The European Parliament’s authorisation will always be granted in writing.  

 

Any use of non-authorised subcontracting will lead to the termination of the contract.  
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If the contract is awarded to a tenderer who proposes a subcontractor in his tender, this equates to giving 

consent for the subcontracting. 

 

Consequently, 

 

 

Glossary: The term "tenderer" is defined as : 

 

Case (a) : a single economic operator which makes a bid without co-contractors or 

declared subcontractors; 

 

Case (b) a single economic operator which makes a bid with one or more declared 

subcontractors; 

 

Case (c) a Group of economic operators composed by a number of co-contractors 

constituting a consortium under any of the forms mentioned in point I.5 

above or any other provided they ensure the parties' joint and several 

liability and are compatible with performance of the contract and which 

are  able to call on one or more declared subcontractors. 

 

 

In case (c), the Group must designate a lead contractor, who will be the sole contact person vis-à-vis the 

European Parliament. 

 

The consortium whatever form of the ones mentioned in point I.5 above it takes must declare itself 

jointly and severally liable following Article I.15 of the Framework Contract (see also Section III.4. 

Documents relating to signature of the tender below).  

 

The lead contractor and the co-contractors, with whom legal responsibility for the Group lies, are referred 

to as "members of the consortium". Subcontractors will be referred to as "members of the group". 

 

Economic operators presenting a bid alone or as a member of a Group are not be permitted to present another 

bid, whether alone or as a member of a Group. 

 

Specific conditions regarding free-lancers 

 

A freelancer is a (self-employed) person who sells services to companies without being part of any of the 

companies' permanent staff or having a long term commitment with any employer. The freelancer may have 

his own (one person) company or work as an individual on a self-employed basis. The freelancer must 

comply with the national legislation of the country where he is registered, as regards social security, 

professional identification or any other fiscal or administrative requirement related to his economic activity. 

 

Freelancers may be authorised as subcontractor during the tendering procedure or  added to the list of 

subcontractors at any time during the execution of the contract on the basis of the documents requested by 

the European Parliament.  

 

To obtain the authorization for a freelancer to work as subcontractor, the contractor must add to the 

candidate-lists a letter of intent from each proposed freelancer indicating his agreement to work for the 

contractor. Failure to comply with these rules will lead to the rejection of the freelancer. 

 

All prescriptions related to subcontractors are deemed to apply to freelancers when they act as such. Should 

they act as co-contractors, all the prescriptions related to co-contractors will apply to them. 

 

I.7. Variants 

 

Variants are not permitted. 
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I.8. Applicable law - Jurisdiction 

 

The invitation to tender is subject to the legislation on the award of public contracts, particularly the 

following: 

 

Regulation (EU, EURATOM) No 966/2012 of the European Parliament and of the Council of 25 October 

2012 on the financial rules applicable to the general budget of the Union and repealing Council Regulation 

(EC, Euratom) No 1605/2002 

 

hereinafter referred to as "the Financial Regulation" (FR) 

 

Commission Delegated Regulation (EU) No 1268/2012 of 29 October 2012 on the rules of application of 

Regulation (EU, Euratom) No 966/2012 of the European Parliament and of the Council on the financial rules 

applicable to the general budget of the Union; 

 

hereinafter referred to as "the  Rules of Application" (RAP) 

 

The Financial Regulation and its implementing rules are also available at 

http://ec.europa.eu/budget/biblio/documents/regulations/regulations_en.cfm#rf_modex 

 

Any dispute which cannot be settled amicably shall be brought before the Court of First Instance of the Court 

of Justice of the European Union in Luxembourg. 

 

When the Contract is signed, the successful tenderer must be in compliance with the applicable legislation. 

 

I.9. Prices 

 

Prices shall be revised in accordance with the terms set out in the contract.  

 

Pursuant to Article 3 of the Protocol on the privileges and immunities of the European Union, the price 

quotation shall be submitted excluding VAT and other equivalent indirect taxes.  

 

The price quoted must be all-inclusive and expressed in euros, including for countries which are not part of 

the euro area. For tenderers in those countries, the amount of the tender may not be revised in line with 

exchange rate movements. It is for the tenderer to select an exchange rate and accept the risks or the benefits 

deriving from any variation. 

 

Travel, accommodation and subsistence expenses incurred within and between the main locations of delivery 

(Brussels, Luxembourg, Strasbourg) are deemed to be included in the price offer, hence shall not be reimbursed. 

 

I.10. Environmental aspects 

 

The European Parliament's environmental policy 
 

Tenderers shall undertake to comply with the environmental legislation in force in the field of the contract, 

should it be awarded to them. It should be noted in this connection that the European Parliament applies the 

EMAS environmental management system in accordance with Regulation (EC) No 1221/2009 of the 

European Parliament and of the Council of 25 November 2009. Information about EMAS is provided by the 

authorising department in Annex II.7 to these specifications. The successful tenderer will be required to 

ensure that the information provided by the European Parliament on the EMAS programme in general, and 

more specifically on the implementation of environmental measures in practice, is known by all his staff 

working for the European Parliament. At the European Parliament's request the successful tenderer may be 

required to certify that anyone assigned to work under the contract has received the appropriate professional 

training required (technical, safety and environmental training) concerning compliance with safety rules and 

correct handling of the equipment and products to be used, including action to be taken in the event of 

incorrect handling or any other incidents.  

 

http://ec.europa.eu/budget/biblio/documents/regulations/regulations_en.cfm#rf_modex
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I.11. Policy on the promotion of equal opportunities  

 
Tenderers shall undertake to observe a policy on the promotion of equality and diversity in the performance 

of the contract, should it be awarded to them, by applying the principles of non-discrimination and equality 

set out in the Community Treaties in full and in their entirety. More particularly, the tenderer awarded the 

contract shall undertake to establish, maintain and promote an open and inclusive working environment 

which respects human dignity and the principles of equal opportunities, based on three main elements: 

- equality between men and women; 

- employment and integration of disabled persons; 

- the removal of all obstacles to recruitment and all potential discrimination based on sex, race or ethnic 

origin, religion or convictions, disability, age or sexual orientation. 

 

I.12. Performance of the Framework Contract 

 

The Framework Contracts will be performed on the basis of Specific Contracts, to be signed following the 

application of a system whereby orders are placed without competition being reopened, according to the 

rules set up below. 

 

The establishment of this system will entail a maximum of three Framework Contracts being signed with 

the first three economic operators, ranked in descending order upon completion of the evaluation of the 

tenders submitted. 

 

When an order is placed, and before the corresponding Specific Contract is issued, the European Parliament 

will contact the economic operator ranked first with a request for offer and if he is unavailable, or unable to 

meet the criteria defined in the request for offer, then it shall be regarded as being unable to supply the 

services requested. The European Parliament will then contact the economic operator ranked second and 

then, on the same terms, possibly the third/final economic operator. 

 

Where an economic operator refuses to perform a specific order, he may not cite any reasons other than those 

laid down in the contract. 

 

However, where there have been three refusals or failures to comply with the conditions defined in the 

request for offer, by the same operator during a period of twelve months, the contractor may be re-ranked in 

last position in the system and may be penalised by the application of the penalties provided for in Articles 

I.11 of the Framework Contract, including termination of the contract, as well as in Annex II.5 Service 

Level Agreement (SLA) to the Framework Contract. 

 

In principle, the ranking of the contractors will remain unchanged throughout the duration of the Framework 

Contract, unless the terminations or re-rankings provided for in the preceding paragraph take place. 

 

 

I.13. Assessment of tenderers and offers 

 

The assessment of tenderers and offers takes place in three main stages, whose aims are: 

 

 Exclusion phase: to check, in the first stage, whether tenderers can take part in the tendering 

procedure and, where applicable, be awarded the contract; 

 

 Selection phase: to check, in the second stage, the legal, economic and financial capacity and the 

technical and professional capacity of each tenderer who has passed the first stage; 

 

 Award phase: to assess, on the basis of the award criteria, each tender which has passed the first and 

second stages. 

 

The assessment procedure may end with the award of the contract. 
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I.13.1. Exclusion criteria 

 

Tenderers ability to participate in the procedure will be assessed according to the criteria described below, 

following their replies to the questions comprised in Section III.3 below and the relevant documents 

requested subsequently before signature of the contract. 

 

Exclusion from participating in the procurement procedure 

 

Article 106 of the Financial Regulation  

 

1. Candidates or tenderers shall be excluded from participation in procurement procedures if: 

 

(a) they are bankrupt or being wound up, are having their affairs administered by the courts, have 

entered into an arrangement with creditors, have suspended business activities, are the subject of 

proceedings concerning those matters, or are in any analogous situation arising from a similar 

procedure provided for in national legislation or regulations; 

(b) they or persons having powers of representation, decision making or control over them have been 

convicted of an offence concerning their professional conduct by a judgment of a competent 

authority of a Member State which has the force of res judicata; 

(c) they have been guilty of grave professional misconduct proven by any means which the contracting 

authority can justify including by decisions of the EIB and international organisations; 

(d) they have not fulfilled in compliance with their obligations relating to the payment of social security 

contributions or the payment of taxes in accordance with the legal provisions of the country in which 

they are established or with those of the country of the contracting authority or those of the country 

where the contract is to be performed; 

(e) they or persons having powers of representation, decision making or control over them have been the 

subject of a judgment which has the force of res judicata for fraud, corruption, involvement in a 

criminal organisation, money laundering or any other illegal activity, where such illegal activity is 

detrimental to the Union’s financial interests; 

(f) they are currently subject to an administrative penalty referred to in Article 109(1)
 2
. 

 

Points (a) to (d) of the first subparagraph shall not apply in the case of the purchase of supplies on 

particularly advantageous terms from a supplier who is definitively winding up his business activities, or 

from the receivers or liquidators of a bankruptcy, through an arrangement with creditors, or through a 

similar procedure under national law. 

 

Points (b) and (e) of the first subparagraph shall not apply where the candidates or tenderers can 

demonstrate that adequate measures have been adopted against the persons having powers of 

representation, decision making or control over them, who are subject to a judgment as referred to in 

points (b) or (e) of the first subparagraph. 

 

Article 107 of the Financial Regulation 

 

2. A contract shall not be awarded to candidates or tenderers who, during the procurement procedure for 

that contract:  

1) are subject to a conflict of interests; 

2) are guilty of misrepresentation in supplying the information required by the contracting authority as 

a condition of participation in the procurement procedure or fail to supply that information; 

                                                 
2
  Article 109(1): 

 The contracting authority may impose administrative and/or financial penalties on the following: 

(a) contractors, candidates or tenderers in the cases referred to in point (b) of Article 107(1); 

(b) contractors who have been declared to be in serious breach of their obligations under contracts covered by the 

budget. 

 In all cases, however, the contracting authority shall first give the person concerned an opportunity to present his or 

her observations. 
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3) find themselves in one of the exclusion situations of exclusion, referred to in Article 106(1), for the 

procurement procedure, referred to in paragraph 1, points a) to f) above. 

 

Evidence related to the exclusion criteria 

 

1. All tenderers must submit the declaration on the tenderer’s honour, duly dated and signed, which is set 

out in Section III Form 4.  

 

2. The tenderer to whom the contract is to be awarded will be required, within 15 calendar days of the date 

of notification of the provisional award of the contract and before the contract is signed, to supply the 

following documentary evidence: 

 

- a recent extract from the judicial record or, failing that, a recent equivalent document issued by a 

judicial or administrative authority in the country of origin or provenance showing that the tenderer 

to whom the contract is to be awarded is not in one of the situations referred to in Article 106 (1)(a), 

(b) or (e) of the Financial Regulation; 

 

- a recent certificate issued by the competent authority of the State concerned proving that the tenderer 

is not in the situation referred to in Article 106 ((1)(d) of the Financial Regulation.  

 

- where the documents or certificates referred to above are not issued in the country concerned, and in 

respect of the other exclusion situations referred to in Article 106 of the Financial Regulation, they 

may be replaced by a sworn or, failing that, a solemn statement made by the interested party before a 

judicial or administrative authority, a notary or a qualified professional body in his country of origin 

or provenance;  

 

I.13.2. Selection criteria 

 

Selection of the tenderer suitable for award of the contract will be based on an assessment of the tenderer’s: 

 

• Proof of status/legal capacity 

• Economic and financial capacity and 

• Technical and professional capacity 

 

to carry out the tasks set out in the tender specifications throughout the duration of the contract. 

 

Tenderers will be evaluated according to the criteria described below, following their replies to the questions 

comprised in Tender Specifications - Specific part per lot, Sections III.5 to III.7 and the relevant 

documents requested. 

 

A tenderer may, where appropriate, rely on the capacities of other entities, regardless of the legal nature of 

the links which it has with them (See point I.5 above). In that case, it must prove to the contracting authority 

that it will have at its disposal the resources necessary for performance of the contract, for example, by 

producing an undertaking on the part of those entities to place those resources at its disposal. 

 

Tenders may be submitted individually or in association with third parties. If tenders are submitted by a 

consortium/association of economic operators, all the members of the consortium must be jointly and 

severally liable for performance of the contract. 

 

However, one member must be appointed as the lead contractor for performance of the contract. 

 

I.13.2.1. Proof of status and legal capacity 

 

Any tenderer must furnish proof of his authorisation to perform the contract under his national law. In the 

case of consortia of economic operators, each member will furnish proof of authorisation to perform the 

contract. 
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As proof of their status and legal capacity, tenderers must append to their tenders at least two of the three 

documents listed below, enabling the European Parliament to determine their form and legal capacity to 

perform the contract. Should the proof submitted not be sufficient for that purpose, the European Parliament 

may demand other proof during the tender assessment process. Where no such proof is submitted, the 

European Parliament reserves the right to deem the tender inadmissible. 

 

1) The most recent version of the company's memorandum and/or articles of association, or extracts from 

these documents, clearly stating the company's exact name, its purpose, the breakdown of its authorised 

capital and its authority to sign. If the tenderer is a natural person, a document proving his legal status 

and a copy of his identity card or passport (Attach evidence to Section III.5 Tender Specifications, 

Specific Part for each lot. Point III.5.1.) 
 

2) Proof of entry on the professional or trade register under the conditions laid down by legislation in the 

country in which the tenderers is established (Attach evidence to Section III.5 Tender Specifications, 

Specific Part for each lot. Point III.5.2.) 
 

3) A copy of the VAT registration document(s). This document must bear the identification number in the 

form PPxxxxxxxx..., where PP indicates the country of registration (LU, BE, FR, DE...) (Attach 

evidence to Section III.5 Tender Specifications, Specific Part for each lot. Point III.5.3.) 
 

Free associations, consortia, economic interest groupings or other forms of association between independent 

partners, or partners belonging to different financial groupings, must mention clearly in their tender as 

appropriate (Attach evidence to Section III, Form 0, Form 1 and Form 5 of the Tender Specifications, 

General Part) 
 

 each company's legal form, together with their document of incorporation and the company’s 

statutes (as amended);  

 full name of the sole representative who will act as spokesperson accountable together with a duly 

signed mandate given to one member of the consortium/association to represent the other members 

for the purposes of the contract; 

 an organisational chart for the grouping; 

 declaration that all members of the grouping are jointly and severally liable; 

 maximum sums covered by professional and third-party liability.  

 

I.13.2.2. Economic and financial capacity 

 

Tenderers shall have sufficient economic and financial resources to enable them to perform the contract in 

compliance with the contractual provisions, given the value and scope thereof. If, on the basis of the 

information supplied by the tenderer, the European Parliament has doubts about a tenderer's financial 

resources, or if these are insufficient for performance of the contract, the tender may be rejected without the 

tenderer being entitled to claim any financial compensation. 

 

In respect of the contract which is the subject of this invitation to tender, the European Parliament 

furthermore requires tenderers to have a minimum financial and economic capacity, which will be assessed 

on the basis of the information included in the following documents, to be supplied by tenderers: 

 

- The statement of total turnover for the past three financial years (provide evidence in point III.6.1 

Tender Specifications, Specific Part for each lot) 

 

- The tenderer's annual accounts for the past three years (provide evidence in point III.6.2 Tender 

Specifications, Specific Part for each lot) 

 

- A document relating to the maximum sums covered under the tenderer's civil and professional liability 

(provide evidence in Point III.6.3 Tender Specifications, Specific Part for each lot) 
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If the tenderer is unable to provide the references requested, he may prove his economic and financial 

capacity by any other means which the European Parliament considers appropriate (see point III.6.2 Tender 

Specifications - Specific Part for each lot) 

 

The tenderer may also rely on the capacity of other entities, irrespective of the legal nature of the links 

between him and those entities. In that case, he must prove to the European Parliament that he will have the 

resources needed to perform the contract, by providing an assurance of the undertaking by those entities to 

make them available to him (see further detail in point III.6. Tender Specifications - Specific Part for 

each lot). In that case the European Parliament is entitled to refuse the tender submitted if it has doubts about 

the undertaking by the third party or about that party’s financial capacity. Parliament may require the 

tenderer and those other entities to be jointly liable for performance of the contract. 

 

On the same basis, a consortium of economic operators may rely on the capacity of members of the 

consortium or of other entities. 

 

Tenderers may also rely on the economic capacities of one or more subcontractors in so far as they undertake 

to take part in the process of performing the contract. In such instances, the European Parliament will assess 

the capacities of the subcontractor(s) in the light of the extent to which the latter is/are involved in 

performing the contract. 

 

I.13.2.3. Technical and professional capacity 

 

Tenderers must have sufficient technical and professional capacity to perform the contract in compliance 

with the contractual provisions, taking into account its value and scale. If, in the light of the information 

supplied by the tenderer, the European Parliament has doubts about a tenderer's technical and professional 

capacity, or if it is clearly insufficient for performance of the contract, the tender may be rejected without the 

tenderer being able to claim any financial compensation. 

 

The technical and professional capacity of economic operators will be substantiated by the following 

documents: 

 

a) A description of the organisation of the tenderer to allow the delivery of the required services: 

organisational structure, centre of expertise, agreements/alliances with third parties, technical 

knowledge management, training programs (provide by answering questions III.7.1 in Tender 

Specifications-Specific Part for each lot) 

 

b) A description of the tenderer manpower and qualification of staff relevant to the required services: 

staffing tables, CVs for profiles and roles (provide by answering questions III.7.2 in Tender 

Specifications-Specific Part for each lot) 

 

c) References of customers that are or have been making use of services similar in scope and size to the 

service requirements of the relevant lot (provide by answering questions III.7.3 in Tender 

Specifications-Specific Part for each lot and attaching the requested documents) 

 

d) A description of the quality assurance and control mechanisms: quality assurance procedures, quality 

standards certifications, project management methodology (provide by answering questions III.7.4 in 

Tender Specifications-Specific Part for each lot and attaching the requested documents) 

 

Taking into account the nature and value of the contract, the European Parliament will require the following 

minimum capacity: 

 

 A team of experts in the field of each lot comprising at least the number of persons per role 

defined in Table 10, of Tender Specifications- Specific Part for each lot. 

 

 Those experts must fulfil the individual requirements laid down for each role (e.g. educational 

training, number of years of documented professional experience, language skills) as defined in 

Annex II.2 Profiles. 
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The tenderer or candidate may also rely on the capacity of other entities, irrespective of the legal nature of 

the links between himself and those entities. In that case, he must prove to the European Parliament that he 

will have the resources needed to perform the contract, for instance by providing an assurance of the 

undertaking by those entities to make them available to him. In that case the European Parliament is entitled 

to refuse or the tender submitted if it has doubts about the undertaking by the third party or about that party’s 

professional and/or technical capacity. 

 

At all events, tenderers may always rely on the Technical and professional capacities of one or more 

subcontractors in so far as they undertake to take part in the process of performing the contract. In such 

instances, the European Parliament will assess the capacities of the subcontractor(s) in the light of the extent 

to which the latter is/are involved in performing the contract. 

 

If it establishes that a tenderer faces a conflict of interest which could affect the performance of the contract, 

the European Parliament may conclude that the tenderer is not of the calibre required to perform the contract.  

 

Quality management standards 

 

Tenderers must include in their tenders a copy of a certificate of compliance, issued by an independent body, 

as described in point III.7.4.2.1 Tender Specifications Specific Part for each Lot. The European 

Parliament will accept equivalent certificates from bodies established in other Member States. 

 

At all events, the independent certifying body must comply with the European standards series concerning 

certification. 

 

If, furthermore, a tenderer is unable to provide the proof of certification requested, the European Parliament 

may accept other proof of measures equivalent to those laid down by the requisite quality assurance 

standards. 

 

I.13.3. Award criteria  

 

The contract will be awarded to the tender offering the best value for money. 

 

Tenders will be evaluated according to the criteria described below, following their replies to the questions 

comprised in Tender Specifications -Specific Part for each lot, Sections III.8 and III.9 and the relevant 

documents requested. 

 

I.13.3.1. Award criteria – Technical Offer (PQ) 

 
Tenderers must fill-in the Technical Evaluation Questionnaire in Tender Specifications - Specific Part for 

each lot Section III.8 and provide the requested supporting documentation.  

 

Quality indicator  

 

The technical quality of the tender will be assessed on a scale of 100 points on basis of the distribution 

defined for each lot in Section III.8. Table 12, Tender Specifications - Specific Part for each lot.  

 

I.13.3.2. Award criteria – Financial Offer (PF) 

 

Price indicator 

 

The financial evaluation of the offer will be based on the prices quoted by the tenderer as answer to questions 

III.9 in Tender Specifications-Specific part for each lot. 
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The total cost of the offer will be based on the sum of all profile prices defined for each lot.  The price 

of each profile will be calculated as follows: 

 

 

Price per profile for 5 years, 100% of hours
3
 =  

 

 

[(SL1 on site * 25%) + (SL2 on site *50%) + (SL3 on site * 25%) * X%] 

 

   + 

  [(SL1 near site * 25%) + (SL2 near site * 50%) + ( SL3 near site * 25%) * Y%] 

 

+ 

  [(SL1 off site * 25%) + (SL2 off site * 50%) + ( SL3 off site * 25%) * Z%] 

 

Where 

X = estimated usage onsite 

Y= estimated usage near site 

Z= estimated usage off-site 

 

X 

 

the corresponding number of persons for the relevant profile per on-site, near site, off-site 

breakdown
4
 

 

X 

 

220 days X 8 hours 

 

X 

 

5 years  

 

= Result per profile 

 

Sum of profiles = Intermediate subtotal price for all resources foreseen for each profile and 

for the whole duration of the contract. 

 

The total price for the lot before weighting per working time period will be then weighted by the estimated 

usage foreseen for each kind of working time
5
: normal working days, outside normal working hours during 

normal working days, outside normal working days, standby; as well as for the high level expert factor 

foreseen in lot 7, and their corresponding price multiplier.
6
 

 

The result is then the total price of the lot used as input to calculate the global financial score (PF). 

 

A global financial score (PF) will be attributed: 100 points for the cheapest offer, 0 point for all offers at 

double or higher cost than the cheapest offer. Between the cheapest offer and 2 times the cost of the cheapest 

offer, points will be attributed by linear interpolation.   

 

                                                 
3
 SL-l, SL-2, SL-3 data from Table 13.a Tender Specifications - Specific Part for each lot. 

4
 Data from "Estimated Staff Required by the Institutions". Table 10. Tender Specifications - Specific Part for each lot 

5
 Data from Table 13.b (column B), Tender Specifications - Specific Part for each lot. 

6
 Data from Table 13.b (column C), Tender Specifications - Specific Part for each lot. 
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IMPORTANT: please note that in order to avoid offers with abnormally low prices that could jeopardise the 

correct delivery of the services, for any tender with a financial offer below 50% the average of all the other 

offers the Parliament may request in writing details of the constituent elements of the tender considered 

relevant and shall verify those constituent elements, after any deemed necessary assessment, taking account 

of the explanations received. These details may relate in particular to compliance with the provisions relating 

to employment protection and working conditions in force at the place where the services are to be 

performed. 

 

Award of the contract  

 

The offer presenting the best value for money will be identified by making the weighted sum of the overall 

technical and financial scores, applying the weights announced above and in Tender Specifications, 

Specific Part for each lot. The highest result indicates the offer presenting the best value for money. 

 

The number of points obtained for the price criterion is added to the number of points obtained in the 

evaluation of the qualitative criteria. The following formula indicates the weighting given to the number of 

points for each type of criterion: 

 

PT= (PF) * 30% + (PQ) *70% 

 
The tender obtaining the highest number of points following the application of the above formula will 

be ranked first. 

 
Tenders will be evaluated on the basis of the criteria described in Section III.8 to III.9 of Tender 

Specifications, Specific Part for each lot. 
 

In case the outcome of this exercise led to tenders with the same result (two digits after the comma, with 

standard rounding), the contract will be awarded to the tender with the lowest price (financial evaluation). 
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Section II - Technical Specifications [Documents common for Lots 1 to 8] 

 

 
II.1 Lots  

 

See Annex II.1 of the Framework Contract 
 

 

II.2 Profiles 

 

See Annex II.2 of the Framework Contract 
 

 

II.3 Case Studies 

 

See Annex II.3 of the Framework Contract 
 

 

II.4 Service Requirements (SR) 

 

See Annex II.4 of the Framework Contract 

 
 

II.5 Service Level Agreement (SLA) 

 

See Annex II.5 of the Framework Contract 

 
 

II.6 European Parliament's IT Environment 

 

See Annex II.6 of the Framework Contract 

 
 

II.7 EMAS 

 

See Annex II.7 of the Framework Contract 
 

 

II.8 European Parliament's Work Calendar 

 

See Annex II.8 of the Framework Contract 
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Section III - Documents to be Completed or Submitted with the bid by the Tenderer  

   THIS PART OF SECTION III IS COMMON FOR ALL LOTS 

 

III.1. Documents identifying the tenderer 

 

Tenderers must complete the Tender Form Summary in FORM 0 providing an overview of its participation in 

the different lots. FORM 0 dully filled in must be extracted from this document and inserted in The Mega 

Box for the Whole Tender, out of the two Outer Boxes. 

 

Tenderers must complete the identification form in FORM 1. Information on the structure of the tenderer: 

 

- information to be included in the contract if awarded 

- practical information regarding the contact persons for the tenderer or the lead contractor 

- where applicable, information regarding the other parties mentioned in the tender (excluding the lead 

contractor). 

 

In the case of co-contracting, the lead contractor must include an organisation chart of the Group/Temporary 

Association/Consortium, which
7
: 

 

- clearly specifies the division of tasks of each partner (lead contractor/co-contractors) 

- describes the nature of the services and the percentage co-contracted. 

 

The assessment of the bid will consider the overall abilities of the group. 

 

In the case of subcontracting, the main contractor must include:  

 

1. An organisation chart of the subcontracting scheme, which: 

 

- clearly specifies the division of tasks of each partner (main contractor/subcontractors) 

- defines the nature of the services, the specific tasks to be subcontracted and the total percentage of 

the contract to be subcontracted. 

 

2. A letter of intent from every subcontractor to put at the disposal of the main contractor the necessary 

resources for an adequate and satisfactory execution of the contract.  

 

3. In case of subcontracting of freelancers, a letter declaring that the freelancer or the one person 

company has a direct contract or co-operation agreement with a company member of the contractor 

consortium. 

 

                                                 
7
 Please, note that the 2-4 pages limit applies to the organisation charts requested for co-contractors and subcontractors 

in case of a Consortium with sub-contractors, a single organization chart should be provided describing all the requested 

information and respecting the 2-4 page limit. 
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Members of the group including subcontractors which headquarters are located in a country outside the 

European Union, are required to: 

 

- specifically mention in their Tender Identification Form (Section III, FORM 1) the country where 

their headquarters are located  

- submit the evidence required under their national law, or other equivalent proof enabling the 

European Parliament to check their country of origin  

- include the reference of the specific public-procurement agreement with the European Union giving 

them access to the contract which is the subject of this invitation to tender  

 

Contractors or subcontractors which headquarters are located outside the European Union are subject to the 

same obligations imposed to all contractors as regards evidence of compliance with the exclusion, selection 

and award criteria. 
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FORM 0  -  Tender Form Summary 

 

 

Participation in lots 

 

Name of the tenderer : …………………………………………………………..............................................… 

 

Name of co-contractors: ………………………………………………………..............................................… 

………………………………………………………..............................................…......................................... 

………………………………………………………..............................................…......................................... 

………………………………………………………..............................................…......................................... 

………………………………………………………..............................................…......................................... 

………………………………………………………..............................................…......................................... 

………………………………………………………..............................................…......................................... 

………………………………………………………..............................................…......................................... 

 

Name of subcontractors: ..……………………………………………………..............................................… 

………………………………………………………..............................................…......................................... 

………………………………………………………..............................................…......................................... 

………………………………………………………..............................................…......................................... 

………………………………………………………..............................................…......................................... 

 

Please indicate here below for which lot(s) you are submitting an offer. 

 

Lot # Lot description  

Lot 1  Cabling expertise 

 

 YES /  NO 

Lot 2   Development and maintenance of dissemination information 

systems 

 YES /  NO 

Lot 3  Development and maintenance of production information 

systems 

 YES /  NO 

Lot 4 Test of developments  YES /  NO 

Lot 5   Product evaluation, testing, customization and systems 

integration 

 YES /  NO 

Lot 6   Enterprise architecture, methodology, quality assurance and 

audit 

 YES /  NO 

Lot 7    Expertise in ICT infrastructures  YES /  NO 

Lot 8    Expertise in IT security  YES /  NO 

 
Name in full and position     Date:    

 

 

 

Signature: 
 

 

 
 

 

 
 

 

 

N.B: In each Form 0 the "Name of co-contractors" and "Name of subcontractors" shall provide details of the 

co-contractors and sub-contractors respectively participating in the tender for the relevant lot. Please note 

that whenever the combination of lead tenderer, co-contractors and subcontractors is different, totally distinct 

tenders shall be submitted. 
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FORM 1  -  Tenderer Identification Form (1/4) 
 

Identification of the Tenderer 

(to be completed) 

acting in its capacity as : ............... 

 

 
 

Sole tenderer, with no 

declared 

subcontractors* 

 

 
 

Sole tenderer with 

declared 

subcontrator(s)* 

 

 
 

Consortium* 

Please give the name 

of the Consortium 

 
 

Group with declared 

subcontrator(s)* 

 

 

   Natural person* 

 

     Name :  

     Position of profession :  

 

   Company 

   Public-law entity* 

 

     Name of the company/ 

     entity : 
 

     Represented by :  

     Position :  

* Please tick the correct box  and complete as required 
 

In the case of co-contracting, the lead contractor must include an organisation chart of the 

Group/Temporary Association/Consortium, which: 

- clearly specifies the division of tasks of each partner (lead contractor/co-contractors) 

- describes the nature of the services and the percentage co-contracted. 

The assessment of the bid will consider the overall abilities of the Group. 
 

In the case of subcontracting, the main contractor must include: 
 

1. An organisation chart of the subcontracting scheme, which: 

- clearly specifies the division of tasks of each partner (main contractor/subcontractors). 

- defines the nature of the services, the specific tasks to be subcontracted and the total percentage of 

the contract to be subcontracted. 

2. A letter of intent from every subcontractor to put at the disposal of the main contractor the necessary 

resources for an adequate and satisfactory execution of the contract.  

3. In case of subcontracting of freelancers, a letter declaring that the freelancer or the one person company 

has a direct contract or co-operation agreement with a company member of the contractor 

consortium. 
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FORM 1  -  Tenderer Identification Form (2/4) 

 

 

Information to be included in the contract if awarded  

Identity details Response 

Full name of the tenderer's firm  

Legal Form  

Country of registration  

Registration number  

VAT number  

Full address of the tenderer's registered office  

Internet address (where applicable)  

Person(s) designated to sign the contract(s) : name 

in full and position : 

Please state where applicable, whether the persons 

are authorised to sign independently or jointly 
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FORM 1  -  Tenderer Identification Form (3/4) 

 

Practical information regarding the contact persons for the tenderer or the lead contractor 

Contact person for administrative matters Response 

Name in full and title :  

Position :  

Name of company :  

Address in full :  

Telephone :  

Fax :  

E-mail address  

Contact person for technical matters Response 

Name in full and title :  

Position :  

Name of company :  

Address in full :  

Telephone :  

Fax :  

E-mail address  
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FORM 1  -  Tenderer Identification Form (4/4) 

 

[Duplicate as many times as necessary for identification of all members of the group and each declared 

subcontractor] 

 

Information regarding the other parties mentioned in the tender  

(excluding the lead contractor)  

 (to be completed) 

acting in its capacity as : .... 

   Member of group 

(Co-contractor) 
   Declared subcontractor 

 

   Natural person* 

 

     Name :  

     Position or profession :  

 

   Company 

   Public-law entity* 

 

     Name of the company/ 

     entity : 
 

     Represented by :  

     Position :  

* Please tick the correct box  and complete as required 
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III.2. Legal form and financial information 

 

The "Legal form" and "Financial information" documents are crucial for registering your details in the 

European Parliament accounting system. Unless you are correctly registered, it will be impossible to sign the 

contract or for any payments to be made under it.  

 

This information concerns only the sole undertaking or the lead contractor of the Group. 

 

III.2.1. Legal form 

 

Please complete the attached "Legal form" document in FORM 2. 

 

The information in this document must be strictly identical to the information on the official documents 

(articles of association, trade register, VAT registration, identity card, etc.) 

 

Please note that the document in this FORM 2 is a specimen, and that a specific form in each of the official 

EU languages is available at the following internet address: 

 

http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm 

http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm
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FORM 2  -  Legal Form 
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III.2.2. Financial information 

 

Please complete the attached "Financial information" document in FORM 3. 

 

Any payment under the contract will be made solely to the bank account indicated in this document. The 

information regarding the tenderer provided in this document must be strictly identical to the bank's 

information on the account holder. 

 

Please note that the document in this FORM 3 is a specimen, and that a specific form in each of the official 

EU languages is available at the following internet address:  

 

http://ec.europa.eu/budget/contracts_grants/info_contracts/financial_id/financial_id_en.cfm 

 

http://ec.europa.eu/budget/contracts_grants/info_contracts/financial_id/financial_id_en.cfm
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FORM 3  -  Financial Information Sheet 

 

FINANCIAL IDENTIFICATION FORM

SUPPLIER

ACCOUNT HOLDER

Title / Legal Entity

SURNAME

FIRST NAME

ADDRESS Street

Number Postcode

TOWN / CITY Country

VAT-Number

BANK ACCOUNT

IBAN

(Obligatory)

CODE SWIFT (BIC) CURRENCY

BANK ACCOUNT

(National Format)

NAME OF THE BANK

ADDRESS Street

Number Postcode

TOWN / CITY Country

Stamp of the bank + Signature of the bank's representative (Obligatory)*

REMARKS: Reserved for the Administration of the European Parliament

SUPPLIER NUMBER TYPE OF SUPPLIER

DATE + SIGNATURE of a representative of the

Authorising Officer (Obligatory)

* It is preferable to attach a copy of recent bank statement. Please note that the bank statement has to provide all the 

information listed above under 'ACCOUNT NAME' and 'BANK'. In this case, the stamp of the bank and the signature of 

the bank's representative are not required. The signature of the account-holder is obligatory in all cases.
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III.3. Documents regarding the Exclusion criteria and the Absence of conflict of interest 

 

By completing the declaration in FORM 4, the tenderer (sole tenderer or lead contractor) and any co-

contractors attest that they are not subject to any of the grounds for exclusion or in a position where there is a 

conflict of interest. 

 

Subcontractors must also complete the above mentioned declaration. 
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FORM 4  -  Exclusion Criteria Form (1/2) 

 

 

Declaration on honour regarding the exclusion criteria and the absence of conflict of interest 

 

The undersigned : ..................................... 

 

 in his/her own name (if the economic operator is a natural person or in the case of own declaration 

by a director or person with powers of representation, decision making or control over the economic 

operator) 

or  

 representing (if the economic operator is a legal person) 

 

official name in full (only for legal persons) : 

..................................................................................................................................................... 

official legal form (only for legal persons) : 

..................................................................................................................................................... 

official address in full : 

..................................................................................................................................................... 

..................................................................................................................................................... 

VAT registration number :  

..................................................................................................................................................... 

 

declares that, persuant art. 106 RF, he/she or the company or organisation that he/she represents: 

 

(a) is not bankrupt or being wound up, is not having his/her affairs administered by the courts, has not 

entered into an arrangement with creditors, has not suspended business activities, is not the subject of 

proceedings concerning those matters, and is not in any analogous situation arising from a similar 

procedure provided for in national legislation or regulations; 

(b) has not been convicted of an offence concerning his/her professional conduct by a judgment which has 

the force of res judicata; 

(c) has not been guilty of grave professional misconduct proven by any means which the contracting 

authority can justify; 

(d) has fulfilled all his/her/its obligations relating to the payment of social security contributions and the 

payment of taxes in accordance with the legal provisions of the country in which he/she/it is established 

or with those of the country of the contracting authority or those of the country where the contract is to 

be performed; 

(e) has not been the subject of a judgment which has the force of res judicata for fraud, corruption, 

involvement in a criminal organisation or any other illegal activity detrimental to European Union's 

financial interest; 

(f) has not been the subject of an administrative penalty for being guilty of misrepresentation in supplying 

the information required by the contracting authority as a condition of participation in a procurement 

procedure or failing to supply information, or being declared to be in serious breach of his/her 

obligations under contracts covered by the budget; 
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FORM 4  -  Exclusion Criteria Form (2/2) 

 

In addition, the undersigned declares on his/her honour that :  

 

(g)  he/she has no conflict of interest in connection with the contract; a conflict of interest could arise in 

particular as a result of economic interests, political or national affinities, family or emotional ties or any 

other relevant connection or shared interest; 

h) he/she will inform the contracting authority without delay of any situation considered a conflict of 

interest or which could give rise to a conflict of interest; 

i) he/she has not made and will not make any offer of any type whatsoever from which an advantage can 

be derived under the contract; 

j)  he/she has not granted, sought, attempted to obtain or accepted and will not grant, seek, attempt to obtain 

or accept any advantage, financial or in kind, to or from any party whatsoever, constituting an illegal 

practice or involving corruption, either directly or indirectly, as an incentive or reward relating to the 

award of the contract; 

k)  the information provided to the European Parliament in connection with this invitation to tender is 

accurate, trustworthy and complete; 

l)  in the event they are awarded the contract, shall provide the evidence that they are not in any of 

the situations described in points a), b), d) and e) above. 

 For the situations described in a), b) and e), production of a recent extract from the judicial 

record is required or, failing that, a recent equivalent document issued by a judicial or 

administrative authority in the country of origin or provenance showing that those requirements 

are satisfied. Where the tenderer is a legal person and the national legislation of the country in 

which the tenderer is established does not allow the provision of such documents for legal 

persons, the documents should be provided for natural persons, such as the company directors or 

any person with powers of representation, decision-making or control in relation to the tenderer. 

 For the situation described in point d) above, recent certificates or letters issued by the 

competent authorities of the State concerned are required. These documents must provide 

evidence covering all taxes and social-security contributions for which the tenderer is liable, 

including for example VAT, income tax (natural person only), company tax (legal persons only) 

and social-security contributions. 

 For any of the situations described in a), b) d) or e), where any document described in the two 

paragraphs above is not issued in the country concerned, it may be replaced by a sworn or, 

failing that, a solemn statement made by the interested party before a judicial or administrative 

authority, a notary or a qualified professional body in the country of origin or provenance. 

By signing this form, the undersigned acknowledges acquaintance with the administrative and financial 

penalties described under Articles 141 and 145b) of the Rules of Application (Commission Delegated 

Regulation (EU) n° 1268/2012 of 29 October 2012 on the Rules of Application of Regulation (EU, Euratom) 

N° 966/2012 of the European Parliament and the Council on financial rules applicable to the general budget 

of the Union), which may be applied if any of the declarations or information provided prove to be false. 

 

Name in full and position     Date:   Signature : 
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III.4. Documents relating to signature of the tender 

 

The tenderer's bid is signed using the form provided in FORM 5: 

 

 FORM 5.1 is signed by the sole undertaking or lead contractor. 

 FORM 5.2 an Agreement / Power of Attorney designating one of the co-contractors as Leader and 

giving mandate to it. The lead contractor will be the sole contact person vis-à-vis the European 

Parliament for the invitation to tender and any contract awarded. This means among other that any 

payments made following the award of the contract will be made exclusively to the bank account of 

the lead contractor. 

 FORM 5.3 is signed by each subcontractor. 
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FORM 5 - Tender Signature Forms 

 

 

 

FORM 5.1  SPECIMEN SIGNATURE FORM FOR THE SOLE UNDERTAKING OR LEAD CONTRACTOR (*) 
 

I, the undersigned, declare that I am aware of all the terms and conditions of the contract and undertake to 

comply therewith in the event of my group/sole undertaking (delete as appropriate) winning the contract. 

 

I, the undersigned, certify that the information given in this tender is correct and that the tender is valid until 

........................... (closing date for submission of tenders + 9 months) 

 

[To be included only in case of groups] I, the undersigned, declare that I am the lead contractor and the sole 

partner relating to the European Parliament for this invitation to tender and any contract awarded. 

 

[To be included only in case of groups] As co-contractors, all members of the group are jointly and severally 

responsible vis-à-vis the European Parliament for performance of the contract. 

 

 

 

Name :       Company stamp : 

 

Position : 

 

Signature :       Date : 

 

 

 

 

Co-signatory (if any) 

 

Name :  

 

Position : 

 

Signature :       Date : 

 

 

 

 

 

 

 

 

 

 

 

(*)  The tender must include documents proving that the person(s) designated to sign the contract and the 

person(s) signing the tender are authorised to do so. 
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FORM 5  -  Tender Signature Forms 

 

FORM 5.2  AGREEMENT/POWER OF ATTORNEY TO BE COMPLETED IN CASE OF GROUP/TEMPORARY 

ASSOCIATION/CONSORTIUM AND SIGNED BY ALL CO-CONTRACTORS 

 

Agreement / Power of Attorney  

(Designating one of the companies of the group as leader and giving a mandate to it) 

We the undersigned: 

 

– Signatory 1 (Name, Function, Company, Registered address, VAT Number) 

– Signatory 2 (Name, Function, Company, Registered address, VAT Number) 

– ….. 

– Signatory N (Name, Function, Company, Registered address, VAT Number), 

Each of them having the legal capacity required to act on behalf of his/her company, 

 

HEREBY AGREE AS FOLLOWS: 

 

(1) The European Parliament has awarded Framework Contract ITS14 (« the Contract ») to Company 

1, Company 2, …, Company N (« the Group Members »), based on the joint offer submitted by 

them on … ….. for the provision of … («the Services »). 

(2) As co-signatories of the Contract, all the Group Members : 

(a) Shall be jointly and severally liable towards the European Parliament for the performance of 

the Contract. 

(b) Shall comply with the terms and conditions of the Contract and ensure the proper execution 

of their respective share of the Services. 

(3) To this effect, the Group Members designate Company X as Group Leader. [N.B.: The Group 

Leader has to be one of the Group Members] 

(4) Payments by the European Parliament related to the Services shall be made through the Group 

Leader’s bank account. [Provide details on bank, address, account number, etc.]. 

(5) The Group Members grant to the Group Leader all the necessary powers to act on their behalf in 

connection with the Services. This mandate involves in particular the following tasks : 

(a) The Group Leader shall sign any contractual documents —including the Framework 

Contract, Specific Agreements and Amendments thereto— and issue any invoices related to 

the Services on behalf of the Group Members. 

(b) The Group Leader shall act as single point of contact for the European Parliament in 

connection with the Services to be provided under the Contract. It shall co-ordinate the 

provision of the Services by the Group Members to the European Parliament, and shall see to 

a proper administration of the Contract. 

Any modification to the present agreement / power of attorney shall be subject to the European Parliament’s 

explicit approval. 

 

This agreement / power of attorney shall expire when all the contractual obligations of the Group Members 

towards the European Parliament in connection with the Services to be provided under the Contract have 

ceased to exist. The parties cannot terminate it before that date without the Parliament’s consent. 

 

Signed in ….................... on ……….. ……… 

 

Name  

Function 

Company 

 

Name 

Function 

Company 

 

Name 

Function 

Company 

 

Name 

Function 

Company 
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FORM 5  -  Tender Signature Forms 

 

 

 

FORM 5.3  SPECIMEN SIGNATURE FORM FOR SUBCONTRACTORS 

 

 

 

This form is to be completed by each subcontractor. 

 

 

(reproduce as many times as necessary) 

 

I, the undersigned, undertake to carry out the work ordered by the lead contractor in accordance with the 

specific conditions for performing the contract. 

 

 

 

Name :       Company stamp : 

 

Position : 

 

Signature :       Date : 

 

 

 

 

Co-signatory (if any) 

 

Name :  

 

Position : 

 

Signature :       Date : 

 

 


